
Dear Mr. Schumacher,

A cover letter allows you to professionally introduce yourself to a prospective
employer. Your goal in writing your cover letter should be to encourage the
employer to read your resume and consider you for a specific position.

Highlight your achievements, skills, experiences, and training that are relevant
to the position you want to get. However, avoid simply repeating the information
you included in your resume. Tailor your cover letter to each employer and job.
Since you are applying for specific roles, give specific examples and events that
demonstrate your ability to perform well if given the position.

Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-and-
tie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.

Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Avoid walls of text, too. Dividing your letter into paragraphs
makes it easy on the eyes and organizes the information you provide.

Best regards,

Ariadne Snyder

January 2, 2025

Noah Schumacher
Recruitment Specialist
Schuester Digital Media Group
123 Anywhere St.
Any City, ST 12345

Welcome and Bienvenidas y Bienvenidos todos to the 5th Annual Saltillo Festival hosted by

Austin-Saltillo Sister Cities International. Austin and Saltillo have been Sister Cities since 1968.

Since then, many wonderful things have happened that have brought our communities closer

together. However, in recent years, the global situation has created obstacles to travel and

greatly limited our ability to physically gather. This festival hopes to assure us all that, through

technology, the international friendships developed between Austin and Saltillo will endure. This

year, we will come together virtually, to enjoy a varied program of events that celebrate the

friendship between Austin, Texas and Saltillo, Mexico. This year’s selection of curated videos,

activities and events will take you on a journey through Mexico's Northern city of Saltillo,

Coahuila. Many thanks to our friends in Mexico, the Comité Internacional de Ciudades Hermanas

en Saltillo, for your continuous work in strengthening the bond between our two cities. 

Please feel free to check in with us throughout the year. We strive to provide you with resources

on how you can participate in international citizen diplomacy between the U.S. and Mexico. 

-----

Welcome! Bienvenidas y Bienvenidos todos al 5to. Festival Anual de Saltillo, organizado por

Austin-Saltillo Sister Cities International. Austin y Saltillo han sido Ciudades Hermanas desde

1968; desde entonces, han sucedido muchas cosas increíbles que han acercado a nuestras

comunidades. Sin embargo, en los últimos años, la situación global ha presentado dificultades

para viajar y ha limitado en gran medida nuestras posibilidades de reunirnos físicamente. Este

festival busca, con apoyo de la tecnología, refrendar y mantener vivas las amistades que,

trascendiendo fronteras, se han forjado a partir de la hermandad entre nuestras ciudades. En

esta ocasión, nos reuniremos virtualmente para disfrutar de un variado programa de eventos, a

manera de celebración de la amistad entre Austin, Texas y Saltillo, México. La selección de videos,

actividades y eventos de este año nos permitirá realizar un viaje virtual por la Ciudad de Saltillo,

Coahuila, en el norte de México. Agradecemos a nuestras amigas y amigos en México, al Comité

Internacional de Ciudades Hermanas en Saltillo, por su trabajo constante en el fortalecimiento

del vínculo entre ambas ciudades.

No dejen de seguirnos a lo largo del año; nos honrará ser, con ustedes, embajadores de la

amistad entre los pueblos y las naciones.

Nick Barreiro

President

Austin-Saltillo Sister Cities Association

September 30, 2021
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2021
Perseverance - A celebration of

Enduring Friendship


